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<<Date>>

Dear << Manager’s Name>>,

I am writing to you in relation to the ALIA National 2026 Conference, which will be held from 11–14 May 2026 at Rosehill Gardens, Sydney. I am very keen to attend, as in terms of my active professionalism and staying up to date with emerging trends across the library and information sector, this event is the most valuable opportunity of the calendar year. 

The ALIA National Conference is the leading event for library and information professionals in Australia, bringing together practitioners, leaders, and innovators from around Australia and overseas. I am confident that attending will provide an array of valuable insights and practical takeaways that I can bring back to our team.

Key benefits of my attendance include:

· Access to Current Trends and Insights: The conference program features a diverse range of sessions led by thought leaders and experts, highlighting the latest developments that are shaping the future of libraries and information services. Participating in these sessions will broaden my knowledge and skills and strengthen my ability to contribute to our organisation’s goals <<insert relevant organisational goals here>>.

· Networking and Collaboration: With hundreds of delegates from all sectors of the industry, this event presents a prime opportunity to develop and build on professional connections with peers, potential partners, and mentors - the kind of connection that only face-to-face events provide. The conference will be the ideal platform to share experiences and explore potential collaborations for the benefit our organisation.

· Strengthening sector connections and knowledge: The 2026 conference program has been tailored so participants can focus on specific sector and professional interests. My plan is to prepare my itinerary to focus on building my knowledge in relation to <<insert sector and professional interests>>.

· Practical Application: I commit to ensuring that the strategies and insights gained from the conference will be shared and, where appropriate, implemented within our current projects and practice. This way, the investment in my attendance translates into tangible improvements and innovation.

I recognise that this request involves a financial commitment, and I am confident that the professional growth and knowledge gained through attending the ALIA National 2026 Conference will be an asset to << workplace>>.

The cost breakdown of my attendance is as follows:

Travel: $ XXXXX

Accommodation: $XXXXX

Registration Cost Options: $XXXXX

[Delete table that does not apply]
[Check if your workplace is an ALIA Institutional Member]

	ALIA Members – Personal and Institutional Staff

	Full conference registration
	Cost
	Dates

	ALIA Member early bird 
	$1,290
	Until 23 January 2026

	ALIA Member standard
	$1,450
	24 January – 9 April 2026

	ALIA Member late
	$1,690
	10 April – 29 April 2026



	Non-Members 

	Full conference registration
	Cost
	Dates

	Non-Member early bird 
	$1,790
	Until 23 January 2026

	Non-Member standard
	$1,950
	24 January – 9 April 2026

	Non-Member late
	$2,190
	10 April – 29 April 2026




Workshops & Social Events: $XXXXX

[View workshop and social event options on the website]

Thank you for considering my request. I welcome the opportunity for further discussion to outline how my attendance can best support our work and objectives.

Kind regards,

<<Your Name>>
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